
 



The Content Tool at a Glance  
 
With the Content Tool you can create customized presentations that include features 
such as polls, Q&As, quizzes, videos, and Draw-its.  
 
*Please keep in mind that, initially, each user can have up to 10 Nearpod presentations of 
up to 20 megabytes each. 
 

1. To get started, go to new.nearpod.com and click on the Create button. 
 

 All of your presentations will be displayed. From here, you can view and edit your 
presentations or create a new one.  

 

 You can change the view on the presentations page. Click on My Library or 
Store to display the presentations of either one of the other. My Library displays 
content made by yourself, while the Store contains featured NPPs made by 
distinguished educators and the Nearpod Team.  

 
2. To edit a presentation, select it and then click on the Edit icon. Published 
presentations cannot be edited.  
 

 To edit a published presentation, clone it first by selecting it and then clicking on 
the Clone icon.  

 
3. To view a presentation, select it and then click on the View icon. You can also double-
click on it.  
 
4. To delete a presentation, select it and then click on the Delete icon.  
 
5. To create a new presentation, click on the New Presentation icon.  
 
You now have the option of either starting from scratch or immediately uploading a PDF. 
Starting from scratch allows you to begin adding interactive features without having a 
PDF. To upload a PDF, simply drag and drop it into the drag window, or click the orange 
bar to browse for one on your computer. All of the individual slides from your PDF will 
populate the screen. The presentation will automatically assume the same name as the 
PDF, but you can change the name as you prefer. You can also give the presentation an 
optional description. Remember to choose wisely the words for the name and 
description so they can be easily found when looking for a specific presentation on the 
Search Bar. 
You’re now ready to add interactive features!  

 
6. To add an interactive feature, click on the Add icon and select your desired feature.  
 

A. Click on the Slide button to upload another PDF, image, or a multiple-image ZIP 
file to your presentation.  

B. To create an opinion-based poll, simply type your question into the question text 
window and add answer options by clicking on Add Answer. You can add up to 8 
answer options.  

 



 

By default, questions are single-choice with only one answer allowed. You can change 
the format to allow for more than one correct answer or to an open-ended question by 
adjusting both the Question and Answer Settings.  
 

 To allow for more than one answer, click on the Question Settings icon and 
select “Participants can select more than one answer.”  

 

 To create an open-ended question, click on the Answer Settings icon and select 
“This answer option will be blank. Participants will type in their answer.”  

 

 To add a reference image to your question, click on the Question Settings icon 
and select “Add a reference image.” Then drag and drop your image into the 
drag window or click on the Find an image file on your computer button to browse 
for one on your computer. Images must be no more than 3MB in size.  

 
When done, click on Save. 
You can arrange the order of the slides by dragging and dropping them wherever you 
want them to appear in your presentation. 
 

C. To create a Q&A, simply type your question into the question text window and 
add answer options by clicking on Add Answer. You can add up to 8 answer 
options. Indicate the correct answer by selecting the check mark to the right of 
the answer of your choice.  

 
By default, questions are single-choice with only one answer allowed. You can change 
the format to allow for more than one correct answer by adjusting the Question and 
Answer Settings.  
 

 To allow for more than one correct answer, click on the Question Settings icon 
and select “There is more than one correct answer for this question.” 

 

 To add a reference image to your question, click on the Question Settings icon 
and select “Add a reference image.” Then drag and drop your image into the 
drag window or click on the Find an image file on your computer button to browse 
for one on your computer. Images must be no more than 3MB in size.  

 
When done, click on Save. 
You can arrange the order of the slides by dragging and dropping them wherever you 
want them to appear in your presentation. 
 



 

D. Quizzes offer all of the same options as Q&As, with the addition of allowing for a 
string of questions. Begin by giving the quiz an optional title. To add questions, 
just click on Add Question. 

 
E. To add a video to your presentation, select the option from the list of features, 

and then drag and drop a video into the drag window or click on the Find an 
image file on your computer button to browse for one on your computer. Videos 
need to be in MP4 format and must be less than 3 minutes long or no larger than 
10MB.  

 
F. By default, Draw-its appear as an empty canvas, but you can upload any image 

of your choice for your students to draw on. To upload a background image, click 
on Background Image, then drag and drop an image into the drag window or 
click on the Find an image file on your computer button to browse your computer 
for one. Images must be no more than 3MB in size. Make sure to type 
instructions into the text window.  

 
Add additional slides to your presentation by clicking on the Add icon and selecting 
Slide. 
 
Please keep in mind that presentations cannot begin or end with an interactive 
feature.  
 
After adding interactive features and arranging your slides in your desired order, click on 
Done. Once you are done editing your presentation, publish it by selecting the 
presentation and clicking on the Publish icon. 


